
 

 
Subcontractor Daily Timesheet 

P-331 
10/2020 

   

  
Employee Name _________________________________ SCWA/STR Name _______________________________ 

Supplier _________________________________ SCWA/STR Signature ________________________________  

Purchase Order No. _________________________________  

Task/Work Authorization # _____________________________ Period Starting        _________________________________ 

• All employees shall initial next to their time in and time out daily entries. 

• Lunch breaks are unpaid. (**Note: NY state law requires total time worked include a lunch break**) 

• This form shall not be utilized as a Supplier timecard for invoicing purposes; the Supplier shall 
maintain its own official company timecard.  

• Supplier shall be reimbursed on a prorated basis to nearest 1/10 of an hour for less than a full 
hour’s work. 
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